
Bethel Meeting Rough Minute Form (2026 Updated) 

  BETHEL MEETING ROUGH MINUTES FORM 
This form is ONLY to  in taking minutes and wording is a suggested format. Feel free to make it your own when you 
transcribe the minutes in full form to the Minute Book. Please DO NOT use this form IN PLACE of transcribed minutes. 

 

Minutes of the Regular  Meeting of Bethel No. _______ Of ____________________, WA held on 

(month/date/year) __________________ at ____________________________Masonic Temple beginning at 

____ (am/pm). Members and Guardian Council Members present as per the Attendance Register. 

_____________________________________ Honored Queen presided. The meeting opened in regular 

form. The American flag was presented, the Jobie To Bee Flag was escorted by ______________and the 

Bethel flag was honored. Bees were excused.  Pledge of Honor was taken by __________________________  

 ESCORT, INTRODUCTIONS and HONORS were given to: 

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

ORDER OF BUSINESS 

A Special Dispensation was read allowing the Bethel to (state reason for the Special Dispensation, if one) 

____________________________________________________________________________________________ 

The ROLL was called.  

An APPLICATION FOR MEMBERSHIP was read for _______________________________________________ 

If no Applications were read, state) There were no applications for membership received. 
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The (MEMBERSHIP / PROFICIENCY LESSONS / OBLIGATION) CEREMONY was held. 

___________________________ (signed our Permanent Record Book and  became a member of our Bethel) 

or _______________________________________attained Proficiency.   

The MINUTES of the previous meeting were approved (select one)     as read / as corrected.   

 The TREASURER REPORTED  a Checking Account balance of $ _________________ and a Savings/ 

Account balance of $ __________________ with a Total Treasury Balance of $ ____________________ 

Receipts totaling $_________________ were read. It was moved by ____________________________ and 

seconded that we pay our audited bills totaling $________________. The motion (select one) carried / failed 

REPORTS:   

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________ 

COMMUNICATIONS were read and will be discussed under the proper Order of Business (or placed on file.) 

UNFINISHED BUSINESS: 

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________ 
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NEW BUSINESS: When the Bethel Audit is read, it should be listed in the minutes in this section. 
When Elections are held, it is the first item under New Business. 

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________ 

THE PARENTS AND GUARDIANS prayer was given. 

GOOD OF THE BETHEL: The Bees and visitors were invited to join the meeting at this time. 

Introductions of new parents (only when a Membership ceremony was held)  ____________________________ 

Open Ceremonies held _______________________________________________________________________ 

Installation of Bethel (or Bethel Guardian Council) Officers was held for 

____________________________________________________________________________________________ 

The  Librarian Gave her report titled ____________________________________________________________ 

Presentations were given _____________________________________________________________________ 

Remarks  were made by ______________________________________________________________________ 

___________________________________________________________________________________________ 

A Coin March was held (only include if you did hold one)  

There being no further business, the meeting was closed in regular form at ____________ am/pm 

Respectfully Submitted, (Insert your name)  

Bethel Recorder (if you are not the Bethel Recorder, you should write Protem Recorder)  


